[Ipunoxenue Nel

[lepeyenb 00s13aHHOCTEH OTBETCTBEHHOI O
3a opranu3auuio nutanus MOY « COLU Ne2» ¢.n.bakcaneHok

I. IKOJBHOE OTAEJIEHHE
1. OpraHH30BaTh Npe0CTAB/IeHHE IHTAHHA 00yYaIOLIHMCS:

 TIPUHUMATh 3asiBJICHUs OT POAUTENeH (3aKOHHbIX NpeAcTaBUTeeH)
o0yyarolrxcs 0 NpeaocTaBIeH|H 00yUarOLMMCs MIATHOrO ropsvero
nuTaHus MO0 0ecrnIaTHOro ropsiuero NUTaHus UK YaCTUYHOH
KOMIIEHCALlMH ero CTOMMOCTH;

e TOTOBHTH U MPEACTABIATH HA [IOANKUCH JUPEKTOPY JA0IOBOPLI Ha
OKa3aHHe YCJYT 110 MPeA0CTABIECHUIO OPAYEro NHTaHHUs
00YUaKOLIMMCS ¢ POAUTESIMH (3aKOHHBIMHU MPEACTABUTENISMH), YbH
JIeTH OyyT NMUTATHCSA 3@ CHET POAUTE/ILCKOM [J1aThl; BbIAABAThH
MOAMNHUCAHHBIN
BTOPO#i IK3EMIUIAP POAUTEISIM (3aKOHHBIM MPEACTaBUTEIAM);

« coOupaTh JOKYMEHTbI JU1sl IPEOCTABJIEHHS JbrOT HA NUTAHKUE
00y4aloLmuXcs;

« (GopMHpPOBATh CMUCKK 00YUAIOLLIMXCS, YbH POJAMTENHN (3aKOHHBIE
MpeACTaBUTEIIN) NO1aIH JOKYMEHTBI Ha [IPeI0CTaBIeHHE ropsAYero
NUTAHUSA;

¢ ©IKEroJIHO 3aKPerIAThb 3a KaxAblM KJIaCcCOM B CTOJIOBOH 00€/IeHHble
CTOJIbl M JIOBOJIMTH 3TH CBEACHHSA J10 KJIACCHBIX PYKOBOMUTENIEH;

s CBEPATH €KEJHEBHOE MEHIO C IPUMEPHbBIM MEHIO, COIJIaCOBbIBATH €0 ¢
JHPEKTOPOM U pa3MelllaTh B YCTAHOBJIEHHOM MecCTe.

2. OcyecTB/IATh KOHTPOJIbHbIE MEPONIPHSATHS 110 NPe10CTABJIEHHIO
NHTAHUA 1eTAM:

» BECTH €KEJHEBHBIH yyeT JeTeH, NoJy4atoluX JIbIOTHOE MHTaHHE;

» OCYILLECTBIIATH KOHTPOJIb 3a NNOCELLEHUEM 1€TbMH CTOJIOBOH H y4eTOM
KOJMYEeCTBa (JaKTHYECKH OTMYLIEHHBIX TOPAYUX OJ0/1;

» EXKEKBAapTaJbHO MOTOBHUTH U MPEIOCTABISATL IHPEKTOPY
CTaTHCTHYECKYIO HH(POPMALIMIO O NOJYUYEHHH ropsAaYero MUTaHus
00y4arLUMHCs 10 BO3PACTHBIM KaTeropHsIM Ha OCHOBAHUM Tadesel
y4erTa, MpeoCTaBIseMblX KJIaCCHbIMU PYKOBOAUTESAMH.



3. BecTH npocBeTHTENLCKY 10 padoTy:

« 0(OPMHUTH CTEH/1 O HOPMHPOBAHKH Y O0YUAKOLIMXCH OCHOB 3/10pOBOTO 1
[PaBUIILHOTO IUTAHKs, Ky/IbTYPbl [IPHEMA MHLIK;

« OOHOBIATH MaTEpPHa/bl HHPOPMALIMOHHOTO CTEH/A MO MHTAHHIO;

¢ TOTOBUTb METOJAMYECKHE MaTepHallbl /I OPraHU3alHH H
MpoBeJIeHHs MEPOTIPUATHH 110 BOIPOCAM 310pOBOTO MHTAHHs A1
00yuaroLKXCsl, X pojuTeieH (3aKOHHbBIX rpejcTaBuTesei);

« KOOpPAMHMPOBATH PabOTY KJIACCHBIX PYKOBOAHTEJICH U NE€Aroros no
(GOpMHPOBAHHUIO Y J€TEH Ky/IbTYPbl THTAHHS;

4. KoHTpo/inpoBaTh KA4eCTBO NHILEBOi NPOAYKUHH!

e CJIEJUTD 3@ BBIMOJIHEHHEM KOHTPOJIbHBIX MEPOIIPHUATHH MPOrpamMMbl
POU3BO/ICTBEHHOTO KOHTPOJIS;

e [POBEPSATH HAJMUHE BCEX HEOOXOIMMbIX JIOKYMEHTOB OT N0CTaBLUMKa
MPOIYKTOB [TMTAHHS;

e OCYLIECTBJSTH MOHUTOPHHI y/10BJIETBOPEHHOCTH Ka4eCTBOM IMHTAHHS,;

e« BHOCHTb IPEJUIOKEHHUS 10 YJIYULIEHHIO OpraHu3auly NHTaHus,

e BHOCHTb JIUPEKTOPY MPEAT0KEHUSA C 00OCHOBAHHEM MIPUYHH O
[puBJe4YeHUH PA0OTHUKOB K OTBETCTBEHHOCTH.

5. OcyuiecTB/IsATH KOHTPOJIbHbIC QYHKIHH:

e B3aUMOEHCTBOBATDH ¢ XO3AHCTBYIOUMMH CYOBEKTAMH,
MOCTAB/ISAIOLIMMH MHUIIEBbIE MPOAYKTbI, B TOM YHci1e (OPMUPOBAThH H
CBOEBPEMEHHO HaIpaBIIATh 3asABKY Ha [10CTABKY PallHOHOB MUTAHUSA H
[MUTHEBOH BO/Ibl;

e BECTH JOKYMEHTALMIO [10 OpraHu3alyy MUTaHus;

+ BECTH BEJOMOCTb yuyeTa MOCTYMIeHHS U PACX010BAHHS POAUTEIbCKOH
M1aThl HA MUTAHHE YYaLUXCH;

¢ BECTH BEJOMOCTb KOHTPOJI5 3a PALLUOHOM [MUTAHHUSA OT/1€JIBbHO I10
Ka’K/10H BO3pacTHON KaTeropuy;

o TMPEACTaBIATH OTYET N0 NMUTAHUIO JeTel B OyXraiaTepuio;

o OCYILECTBIISITh NOCTOSAHHBIM KOHTPOJIb 3a CAHUTAPHBIM COCTOSHHEM
nuied10Ka;

o [pPOBEPATHL YMUCTOTY 00€1eHHOr0 3aj1a, FTOTOBHOCTb JIMHHH pa3layH,
CepBUPOBKY CTOJIOB, BHELIHWH BH/1 [IEpCOHAJIA.



Il. JO0KOJbHOE OTAEJIEHHE
1. Opranu3oBaTh NpeI0cTaB/IeHHe NHTAHHS BOCNHTAHHHKaM:

« [PUHMMATD 3asBJICHUS OT POAMTEEeH (3aKOHHBIX rnpeacTaBuTesei)
BOCIMTAHHHMKOB O MpeA0CTaBIeHHH BOCIIMTAHHUKAM JIbIOTHOIO
MUTAHHS;

« coOMpaTh JOKYMEHTbI /Ul IPEA0CTABICHHA JIbIOT HA MHTAHHE;

e CBepATH €)KeJAHEBHOE MEHIO ¢ OCHOBHBIM MEHIO, HANPaB/IATH €ro Ha
[MO/NMCaHKeE 3aBe/yIOIeMY W pa3MellaTh B yCTAHOBICHHOM MECTE.

2. OcyecTBsITE KOHTPOJIbHbIE MEPONPHSTHS 110 NPE10CTABICHHIO

NMHTAHHUA ACeTAM:

e BECTH €Ke/IHCBHbIH y4eT BOCIIMTAHHUKOB, 110J1y4atolnX [THTAHHUEC,
e @KEKBapTaJbHO MOTOBHUTDL H MPE/IOCTABIATD 3aBCYHOLICMY

CTATUCTHYECKYHO MH(l)()pMa]_lHI-O O MOJIYYEHHH ITHTAHHA
BOCITHTAHHHKAMH 110 BO3pPaCTHBIM KATCrOpHsAM Ha OocHOBaHuM Tabese

y4eTa, [Pe10CTaB/sAEMbIX BOCIIMTATENIAMH Py,
e BECTH BEJOMOCTb KOHTPOJIS 3@ PALlHOHOM MUTAHHS OTACJILHO A
Ka’K/10i BO3PACTHON KaTerOpHH.

3. BecTH npocBeTHTENbCKYI0 padoTy:

« 0GOPMHUTL CTEH O (OPMHUPOBAHUHK Y BOCITUTAHHHKOB OCHOB 310pOBOTO
H TIPaBUJILHOTO MWTaHKs, KYJIbTYPbl PHEMa IHLIK;

« O0OHOB/IATH MaTepHabl MHPOPMALMOHHOTO CTEH/1a 110 [THTAHHIO;

« TOTOBHUTH METOAHYECKHE MaTepHallbl U1 OpraHU3alii U MPOBEACHHS
MEpOTNPUATHI M0 BOMIPOCAM 3710POBOI0 MMTAHUS /U1l BOCITHTAHHHKOB,
MX pojiuTesiell (3aKOHHBIX MpeAcTaBuTeIeH);

« KOOpAHWHHUPOBATh pabOTY BOCIMTATE/ICH U M1€1aroros 1o
(GOPMHUPOBAHHIO Y JIeTeH KyJIbTYPbl THTAHHS.

4. KoHTPO/IMpPOBATh KA4€CTBO NHILEBOH MPOAYKUHH!

e CJICIUTDb 34 BbIITOJIHEHHEM KOHTPOJIbHbIX Meponpnﬂmﬁ [NpOIrpaMMbl
IMPOHU3BOJACTBEHHOI'O KOHTPOJIA;

e [IPOBEPATH HAJIUYHE BCCX HEOOX0AUMBIX JOKYMEHTOB OT IOCTAaBLIHKA
IMPOAYKTOB ITHTaHHA;

e OCYLIECTBJATb MOHUTOPHUHI YIOBJIETBOPEHHOCTH Ka4eCTBOM ITHTAHHI,



e BHOCHUTL MNPEAJIOKEHHUS 110 YIYHILICHUIO OpraHu3alliy MUTAHKA;
e BHOCHTDL 3aBEAYIOLIEMY MNPCATOKCHHUA C 000CHOBaHUEM I[NPH4YHH O
[MPUBJICHCHHH pa60THHKOB K OTBETCTBEHHOCTH.

5. OcymecTBasTh KOHTPOJIbHbIE (PYHKLHH:

¢ B3aMMOJICHCTBOBATH C XO34HCTBYIOLIUMHU CYOBEKTAMH,
MOCTABJISAIOUIMMH MMULLIEBbIE POJLYKThI, B TOM YHcIe (OPMUPOBATh U
CBOEBPEMEHHO HAIPAaBJIATh 3aBKY Ha NOCTABKY PALlMOHOB ITHTAHUS U
IMHTHEBOH BO/IbI;

¢ BECTH BEJOMOCTb y4eTa OCTYIUIEHUS! U PaCX010BaHHsl POJAUTENbCKOH
nJ1aThl Ha MUTAHWUE BOCMTUTAHHUKOB;

e [PEACTABIATb OTYET [0 MUTAHMUIO JeTeH B OyXrajlTepuio;

o OCYLUECTBJIATH [IOCTOSIHHBIM KOHTPOJIb 3a CAHUTAPHBIM COCTOSIHHEM
nuiedioka;

e [POBEPSITH YUCTOTY Oy(eTHbIX, CEpPBUPOBKY CTOJIOB, BHELUHHH BH
nepcoHana.



