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x npukazy 1 MOV «COLIL
Ne2y c.ii. bakcaHeHOK
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IloJioskeHne
0 BeJleHHH 3JIeKTPOHHOIO Y4eTa YCcleBaeMOCTH 00y1aouuxcs MOY
«COII Ne2» c.i. BakcaHeHOK B aBTOMAaTH3IHPOBaHHOMH
undpopmannonoii cucreme «07.06pazoBanne - D/IeKTPOHHAasl K012

1. O6mue NoAOKEHHA

1.1 Hacroswdii IOKyMEHT OMpejesseT YCIOBHA W TpaBHia BEACHAA
3JIeKTPOHHOro XypHana (manee - 3)K), KOHTPOJIA BEACHHA 2K, mpoueaypsl
obecreueHns HOCTOBEPHOCTH BBOAMMEIX B J0K jJaHHBIX, HAAEKHOCTH HX
XpaHeHHs M  KOHTpOJS Hal  COOTBETCTBHEM 9K  TpeboBaHMAM K
JIOKYMEHTO000pOTY, BKJIIO4Yas CO3JaHHE PE3CPBHBIX KOTUH, TBEPALIX KomHMi (Ha
6yMa)KHOM HOCHTEIE) K Ip.

1.2 B COOTBETCTBHH ¢ MOAMYHKTOM 11 myrkTa 3 crarhu 28 denepaibHOro
3aKxoHa oT 29.12.2012r. Ne 273-®3 «06 obpasosannu B Poccriickol ®eaepauni,
lKona BIpaBe  CAMOCTOSTENBHO  BHIOMpATH ¢OpMBI  y4€Ta  OCBOCHHA
oGyuaronMHcs 00pa3oBaTeNbHBIX IIPOrpaMM.

1.3  OTBeTCTBEHHOCTE 3@ COOTBETCTBHE PE3YJIbTATOB y4Y€Ta ACHCTBYIOLMM

HOpMaM H,

B 44aCTHOCTH, HACTOSAILIEMY perjiaMeHTy H JOKaJIbHbIM aKTaM, HeCeT
PYKOBOAUTEL 00pa30BaTEIBHON OPraHH3aLHH.

1.4 OTBETCTBEHHOCTH 3@ COOTBETCTBHE [aHHBIX ydeTa (paKkraM peanusaluu
yueGHOM AeATeNbHOCTH JIEXKHUT Ha PyKOBOAHUTENE oOpa3oBaTeIbHON OpraHnu3aluy.

1.5 Tlpu BegeHud yuera HeoGxoauMo  oOecTieunTs coOMoAeHUE
3aKOHOJATELCTBA O NEPCOHANBHBIX AAHHBIX B COOTBETCTBHM ¢ DefepanbHbM
sakoHOM oT 27 mons 2006 r. Ne152-®3 «O nepcoHaBHBIX JaHHBIX).

1.6 IfomHMO BeHeHHMs Yyuyera, IWiKona oOsf3aHa WHQOPMHUPOBATL BCEX
Y4acTHHKOB 00pa3oBaTeNbHON JNEATENbHOCTH 00 OKa3blBaeMBIX YCIyrax, o
paclycaHHM 3aHATHH H MEpONPHATHH, Xoje yueOHOH AeATENBHOCTH H MHBIX
NAHHBIX. JTO MOXeT OCYIIECTBIAThCH HE3aBHCHMO OT aBTOMaTH3MPOBAaHHOH
uHopManonHoi  cucteMmsl  «O7.00pasoBanue - DIEKTPOHHad  IIKOMA»,
school.07.edu.o7.com, ecnd HHPOpPMALMOHHAsA CHCTEMa HE  I[TO3BOJIACT
peanu30BaTh 3T QYHKIIHH.

2. O0iHe NpaBHJIa BeAeHUA yUeTa

2.1 Buecenne un@popmauuu o0 ypoke M 00 OTCYTCTBYIOIIMX JOJDKHBI
NPOM3BOAUTECA 10 (QakTy, B ASHb MpoBelcHUs. Ecnv ypok NMpoBOAUIICS BMECTO
OCHOBHOTO TpernofaBates, (akT 3aMEHbl JO/DKEH OTpaXaTbCci B MOMEHT
BHECEHHs YYETHOH 3aIIHCH.

2.2 BreceHHe B XypHa1 HH)OpMaLMHU O TOMAIIHEM 3aJaHHH JOJDKHO

NPOU3BOAUTHCS
B JIcHb [TPOBEICHHA 3aHATHA. 3alaHHe JOJDKHO BHOCHTECA B XKYPHAJI HE TIO3JHEE,
yeM 4epe3 | yac rmocjie OKOHYAHHA BCeX 3aHATHH JaHHBIX 00yYarolMXCs.




pazMelnars 3alaHHus
2.3Paaerca 3apaHee TEMBI 3AHATHS H , yTOOBI
y 00y4aroiuxcs Obl1a BOZMOKHOCTD 3a0J1arOBpEeMEHHO [LTaHMPOBaTh CBOE
BpeMA.
PesynerarT oLEHHBaH 00y4aronMMH JOJIKH

24 ® us BBIIOJTHEHHBIX CA pabot Bl
BBICTABJATBCS YUMTENeM-NpeIMeTHHKOM B J)K B TeueHHe CyTOK 3a YCTHBIH OTBET
s 2-11 KIaccoB; B TeHEHHE 5-X AHEH 38 MHMChMEHHBIC, KOHTPOJBHBIC, 3aHCTHBIC,
TeCTOBBIE, YK3aMEHAMOHHEIE paboThl A 2-9 KIacCoB; B TCYCHHC 7-tn nHel 3a
N¥ChbMeHHEIE, KOHTPOJIbHBIE, 3a4€THRIE, TECTOBBIC, SK3aMEHAllHOHHbIC paboTsl And
10-11 knaccos.

2.5 YuuTenb-NpeAMETHUK KOHTPOJIMpPYET BBITNOJHEHHE AOMALIHETO 3alaHus
00yuarolMMHCS, NpPHUBJEKas Ui 3TOr0 BCE BOIMOMNKHOCTH «O07.00pasoBanue -
JInekTpoHHas Likona», school.07.edu.o7.com, a 1pu HeoOXOOHMMOCTH CTaBUT B
H3BECTHOCTH KJIaCCHOTO PYKOBOIHTENS U POJMTENCH.

2.6 YuuTenb-npeAMETHHK MMeeT MpaBo 3amucaTh B 3JIEKTPOHHBIA JHEBHUK
3aMeyaHue oOydarouieMycss Wi COOOLIMTE O €ro NOCTHXEHUSX; oOpaleHHe K
POIHTENSAM HEOOXONMMO GOPMYITUPOBATh IPAMOTHO K KOPPEKTHO.

3. Yc/10BHS COBMEIIEHHOr0 XpaHeHHsl JAHHbIX B 2JIeKTPOHHOM BH/E H HA
OyMaKHbIX HOCHTE/IAX

3.1 ApxuBHOe XpaHEHHE JAHHBIX OCYILECTBIACTCS B 3JeKTPOHHOH (opMe H
Ha OyMa’KHBIX HOCHTENAX.

3.2 ApxvBHOE XpaHEHHE Y4YETHbIX JaHHBIX B OJJIEKTPOHHOM BHAE H
6yMaXXHOM BHIE NOKHO OCYLIECTBIATHCA B COOTBETCTBHH © JeHCTBYIOLIUM
3aKOHOJaTenbCTBOM P® 06 oxpaHe NepCcOHANbHBIX AaHHBIX, 00 apXUBHOM g€ U
IpaBH/IaMH BeZIeHHs IEJIONPOU3BOICTBA.

3.3 ApxWBHOe XpaHeHHe YYETHBIX [IAHHBIX B O3JICKTPOHHOM BHAC H
6yMaXHOM BHIe NOMKHO obecrneunBaTb HX UEJIOCTHOCTb M JOCTOBEPHOCTH B
TeueHHe CPOKA, YCTAHOBJIEHHOrO PErfIaMEHTOM XpaHeHUs OyMaxKHbIX HOCUTENEH
HH(pOpMaLHH.

3.4 DNEKTPOHHOE XpaHEHKE apXUBHBIX JaHHBIX OCYLIECTBIACTCA Ha CepBepe
Poctenexkoma.

3.5 TleuaTh [AHHBIX W3 IJEKTPOHHOH (OpMBI Ha OYMaXKHBIH HOCHTEIb
OCYILECTBIISETCS B KOHLE KaXIOr0 OTYETHOTO epHoja.

3.6 TMocne BeIBEICHHA NaHHBIX HA M€YaTh U3 JIEKTPOHHBIX (hopM OyMaxKHbIe
HOCHUTENH MOIHCHIBAIOTCA AMPEKTOPOM ILKOJBI, 3aBEPAIOTCA MEYaThi) LIKOJIL,
OpOLIIOPYIOTCS K THTYJIBHOMY JHCTY KaXKAOTO KJIacca H XpaHATCS B apXHBe.

3.7 CpogHad BeAOMOCTb OpOLLIOPYETCH C THUTYJIBHBIM JIMCTOM KaXIOro
KJiacca, MOANUCHIBAeTCA AUPEKTOPOM LLIKOJBI, 3aBEPACTCA MeYAThI0 M MepeaaeTcs B
apXHWB M0 OKOHYAaHUHU Y4eOHOr0 rojia B YCTAHOBIEHHOM IIOPAIKE.

3.8 Ilpu BedeHWH y4yeTa B NIEKTPOHHOM BHJAE HEOOXOAMMOCTB BBIBOAA
AaHHBIX Ha IMe4yaTh 11 HMCMOJIb30BAHMA B KAadECTBE MOKYMEHTA OIpelaenseTcs
COOTBETCTBUEM UcCToNb3yeMoit nHdopmauuonHoi cuctembl [[OCT P UCO 15489-



1-2007 «Cuctema craHgaproB 1o uHdpopMauuu, OubiIMOTEUHOMY U
H3JaTeNbCKOMY JeTy. YpasieHHe qokyMeHTaMH. O61He TpeGoBaHusm».



